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Good sticky for your computer…  

Good to remember when having conversations that will affect funding.  
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Calendar Setting - Rule of thumb No day of attendance is better than Bad day of 
attendance.  Calendars are the foundation to build calendar types, grade groupings 
and attendance.  

Calendar Types - Double check when setting up the new year, when rolling over 
students from one grade to another  - Did their calendar type change?  The biggest 
one to look for here would be kindergarten students rolling into 1st grade.  Often you 
must manually change this from Kindergarten calendar type to Regular calendar type.

Grade Grouping  - Please remember that grade groupings play a very big part in the 
support unit calculation.  Please try to keep 6th graders on the same calendar with 
elem 1-5 and the 7th & 8th graders on the same calendars with secondary 9th-12th.

Attendance  - Have a procedure in place to make sure someone is double checking 
and verifying attendance daily, weekly and after each ISEE upload.  Comparing the ISEE 
data against the student management data.
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Make sure that each grade level is following the correct Calendar Type

Possible Issues -
Rolling Kindergarten into 1st grade – Make sure the correct calendar type is setup or it 
is possible they will still be counted as kindergarten.

Changing calendars results in ADA 
calculation errors

• Calendars are the control 
record driving your unit 
calculations that drives your 
funding.
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• Calendars & Attendance must 
be accurate to maximize your 
funding
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To maximize funding – grade groupings must have the same start & end dates & 
attendance dates

Cannot stress enough how important the calendar is by grade grouping.
These issues adversely affect your funding!!
Biggest issues is all grades within a grade grouping do not follow the same calendar.

Kindergarten – Calendars with different start & end dates / different attendance 
dates

1-6 Grouping – 6th grade following Secondary 7-12 grade grouping calendar
7-12 Grouping – 7th & 8th grade following Elementary 1-6 grade grouping calendar

Beginning this year for summer alt and alternative school, you can include 6th grade.  
So instead of secondary alternative school, it will be referred to as Alternative School.
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One of the biggest reasons funding is not maximized.  Many of these calendars are 
setup and they do not have the same attendance schedule.  Different start dates, end 
dates & attendance dates.  Kindergarten is it’s own grade grouping for the entire 
district.  When the days of attendance are not the same for all calendars throughout 
the district/charter, the aggregate attendance is brought down by those students that 
did not attend class during those days others did attend.
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Midterm reporting period – the most VITAL weeks of attendance – 1st day of school 
through and including the 1st Friday of November .  Look at those days/weeks during 
fair, opening day of hunting season, Halloween, harvest season. 

Anything that is happening in the community or surrounding area that will ultimately 
take those students out of the classroom.  No day of attendance is better than bad of 
attendance.

Midterm reporting period is the majority of your foundation funding / Critical to have 
accurate calendars & attendance
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Make sure that your Instructional calendars work around your ISEE student calendars

For funding purposes it is critical to keep the grade groupings together as shown above 
for ISEE calendar used for student attendance.  You do this, you maximize your 
funding.
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If you have different attendance days for kindergarten, this is going to adversely affect 
your funding.  To maximize your funding please make sure that start date, end date 
and all attendance days are the same.  Your calendars may be setup 1.0 full day or .5 
half day but attendance days must be the same.
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Just a reminder We are no longer using vacation time & staff development time.  It will 
be either Instruction or Non-instructional 
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The days in session will come from the calendar for the grade grouping within the 
school for either Midterm or Best 28 Weeks for funding
Aggregate Attendance will come from the aggregate attendance report

Aggregate Attendance divided by the # Days in Session  =  ADA  Average Daily 
Attendance
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You can follow through these reports and verify the data.  The Aggregate Attendance 
report feeds the Building Level report that feeds the Support Unit Calculation rpt.  The 
Support Unit Calculation report is used to determine the units.  The units are used to 
fund the Salary & Benefit Apportionment and is approx 90% of your state funding.  The 
units are also used to fund the Best 28 Weeks and this is paid on July 15th.
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These next couple of slides is to demonstrate the importance of calendars and when 
to request track schools to be setup.
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When setting this district up as a track school, they increased their units by 1.84.  
Using the State Wide Average per Unit equivalent of $90,676.       90,676   X 1.84  =  
166,844.

Now it goes both ways, not usually this drastic, but it’s possible to be either over paid 
or under paid.
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To maximize funding – grade groupings must have the same start & end dates & 
attendance dates

Cannot stress enough how important the calendar is by grade grouping.
These issues adversely affect your funding!!
Biggest issues is all grades within a grade grouping do not follow the same calendar.

Kindergarten – Calendars with different start & end dates / different attendance 
dates

1-6 Grouping – 6th grade following Secondary 7-12 grade grouping calendar
7-12 Grouping – 7th & 8th grade following Elementary 1-6 grade grouping calendar
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The Support Unit Calculation Table 
Try to be involved in the calendar process each year.  Your input is VITAL to maximize 
funding
Accurate Calendars (calendar setup, calendar types & grade groupings) + Accurate 
Attendance =  ADA / Divisor = Units all of this work will -
Maximize your funding
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Important to maximize unit funding to maintain the same calendars for grade 
groupings.

This is one of the most common issues found / but remember you can’t change your 
calendars after they have been established.  

Many issues with an entry date of a new student prior to 1st day of attendance – entry 
date should be 1st day of attendance.  The same issue with exit dates – exit date 
should be the last day of attendance for those students who have left your school or 
district.
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Please double check those students who are tardy, are not be marked as absent. This 
reduces your attendance and will result in lower funding.  Lower attendance / lower 
ada / lower unit / lower funding.  

Make sure Part-Time students are counted in attendance.  Anything 2.5 hours or more
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It is recommended to implement a good attendance policy in the district
Please establish a person to verify your calendars at the start of the year, prior to the 
first ISEE upload
Also have someone established who will verify your attendance weekly
Most of the issues we see would be caught if the data is checked weekly and verified 
after the ISEE upload.
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Cancer, pregnancy, severe car accident,  any excused absent medically related would 
be covered
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Use DR Calendar for homeschoolers and private school students only
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The 12 district’s who report the attendance throughout the state for these detention 
centers will report the attendance on behalf of the Juvenile Detention center using 
building 915 for regular and 920 for summer.  Use a regular calendar and report in 
days of attendance.

Districts will not report attendance on students who are in detention facilities.
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Not to be confused with end of the year early graduates, you will record their time as 
in attendance although they have already graduated through the remaining weeks of 
school.  
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Fill out your emergency closure form and attached the board approved minutes and 
send in to Carol @ SDE
Weather related
Facility Issues (heating, plumbing, electrical, etc…)
Make sure your attendance is adjusted for these days 
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REMEMBER - All corrections for Midterm Reporting period must be in by 3/24/17.  
Any corrections after 3/24/17 must be requested & approved prior to the 6/16/17 
final submission date.

39



40


